BAGONG PILIPINAS

NOTICE OF VACANCY

(FOR FIRST AND SECOND LEVEL POSITIONS)
APPLICANTS MUST CAREFULLY READ AND FOLLOW THE INSTRUCTIONS
PROVIDED BEFORE SUBMITTING THEIR APPLICATION DOCUMENTS.

All applicants are advised to upload the following requirements in the NSC Online
Application Form through this link: https://forms.office.com/r/BzMU7hZQNn or QR code
below not later than 07 March 2026:

NSC Online Application Form

e Application letter addressed to the National Security Adviser and Director-General
EDUARDO M. ANO. Kindly indicate the position title, item number, and
unit/office assignment;

e Fully accomplished and updated Personal Data Sheet (PDS) with recent passport-
sized picture (CS Form No. 212, Revised 2025) which can be downloaded at
WWWw.csc.gov.ph;

e Duly accomplished Comprehensive CS Form 212 Attachment - Work Experience
Sheet which can be downloaded at www.csc.gov.ph;

e Performance rating in the last 2 rating periods (latest rating period prior to the
application);

o Copy of Transcript of Records and Diploma;

e Copy of NBI Clearance (for external applicants only);

o Certificate of eligibility/rating/license;

e Copy of Certificates of Training Attended*; and

o Certificates of Achievement, Awards, and Recognition (i.e., Publications/Authorships,
Consultant/Resource Speaker, Membership in a Professional Organization, and
Awards/Distinction Received).

*Records that are unsupported by any certification will not be counted or considered relevant
for meeting the requirements of the position.

Applications received beyond the last day of posting will not be acted
upon. Applications with incomplete documents shall not be entertained.

Next-In-Rank employees should signify their interest by applying in writing otherwise, they
waive their rights to the vacant position/s.

An applicant may be referred to offices other than his/her indicated preferences, based
on organizational needs and the evaluation of his/her qualifications.

No. 5 V. Luna Road Corner East Avenue, Quezon City, Philippines
| 8927-63-04; Trunklines 8P§g@q&@p%-49-90 ® Fax No.: 8928-27-72




Should you have any questions or concerns, please contact the HRDD at telephone no.
89274245 (loc. 1502) or 89282771.

For strict compliance.

A

NESTOR C. HERICO

Deputy Director-General
Chairperson, HRMPSB

for First and Second Level Positions

As an advocate of the Equal Employment Opportunity Principle, the NSC encourages
and welcomes all applicants regardless of age, religion, political affiliation including
persons with disability, members of indigenous communities, and those from any
sexual orientation and gender identities.

All actions are anchored on Office Order No. 2023-004 or the National Security Council
Secretariat Merit Promotion and Selection Plan
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Republic of fhe Philipp

BAGONG PILIPINAS

NOTICE OF VACANCY

Position Title Information Officer Il

Place of Assignment Strategic Communications Office
Item No. NSCB-INFO2-11-2024

Salary Grade/

Monthly Rate SG 15/P42,178.00

Other Incentives/Bonuses

Monthly Personnel Economic Relief Allowance
Mid-Year Bonus

Productivity Enhancement Incentive

Clothing Allowance

Cash Gift

Year-End Bonus

CSC Minimum
Qualification Standards

Education: Bachelor's degree relevant to the job

Experience: 1 year of relevant experience

Training: 4 hours of relevant training

Eligibility: Career Service (Professional) / Second Level Eligibility

~Preferred Qualiﬁcation

Standards D
Duties and e Conduct research and draft communication materials (e.g.,
briefers, talking points, speeches, reports, special messages)

Responsibilities

on issues relating to international relations. the West Philippine
Sea, and other national security priorities;

Serves as secretariat for StratCom's interagency task forces;
Assist in the planning, coordination, and documentation of
interagency meetings. dialogues, and international partnerships
relevant to the unit's mandate;

Provide technical and creative support in the design and
implementation of advocacy campaigns, communication
strategies, and public engagement activities;

Contribute to the development of capacity-building programs,
training modules, and knowledge-sharing activities on
communications and national security;

Help manage and sustain partnerships with government
agencies, international organizations, and key stakeholders in
support of the unit's mandate;

Help address and comply with institutional requirements such
as reports, submissions, and other official documentation; and
Perform other related tasks as may be assigned in support of the
unit's objectives.

Education refers to the formal or non-formal academic, technical, or vocational studies that will enable the candidate to
successfully perform the duties and responsibilities indicated in the Position Description Form (PDF) (DBM-CSC Form No. 1,
Revised 2017) of the position to be filled (As defined under Sec. 43 of 2025 CSC ORAOHRA, revised 2025).

Experience refers to the skills and knowledge gained or acquired by an individual in previous or current employment in either
the government or private sector, whether full-time or part-time, which would enable him or her to perform the duties of the
position to be filled as provided in the PDF. (As defined under Sec. 57 of 2025 CSC ORAOHRA, revised 2025).

Training refers to formal or non-formal training courses and HRD interventions such as coaching, mentoring, job rotation,
seminars, workshops, and others to enable the candidate to successfully perform the duties and responsibilities as indicated
in the PDF or Job Description (JD) of the position to be filled (As defined under Sec. 62 of 2025 CSC ORAOHRA, revised

2025).

No. 5 V. Luna Road Corner East Avenue, Quezon City, Philippines

@ 8927-63-04; Trunklines 8%—6@438@9%-49-90 e Fax No.: 8928-27-72
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BAGONG PILIPINAS

NOTICE OF VACANCY

Position Title

Planning Assistant

Place of Assignment

Planning and Knowledge Management Service (PKMS)

Item No.

NSCB-PLA-1-1998

Salary Grade/
Monthly Rate

SG 08 /#22,423.00

Other Incentives/Bonuses

Monthly Personnel Economic Relief Allowance
Mid-Year Bonus

Productivity Enhancement Incentive

Clothing Allowance

Cash Gift

Year-End Bonus

CSC Minimum
Qualification Standards

Education: Completion of two-year studies in college
Experience: 1 year of relevant work experience

Training: 4 hours of relevant training

Eligibility: Career Service (Subprofessional) / First Level Eligibility

Preferred Qualification
Standards

Education: Bachelor’s degree relevant to the job

Experience: 1 year of relevant work experience

Training: 4 hours of relevant training

Eligibility: Career Service (Subprofessional) / First Level Eligibility

Duties and
Responsibilities

Provides support to senior officers in collecting and organizing
relevant data and materials related to planning and compliance
activities;

Assists in the preparation of plans and reports, and supports
coordination and monitoring of program and project
implementation;

Maintains organized records and filing systems for both
classified and non-classified documents used by the office;
Coordinates with internal units and external counterparts as
necessary to facilitate planning-related communications and
deliverables;

Provides administrative and logistical support in meetings,
workshops, and planning sessions, including preparation of
materials and venue arrangements;

Updates and maintains the office's calendar of activities,
deadlines, and scheduled engagements;

Monitors and organizes the office's inventory of supplies,
materials, and equipment to ensure availability and proper
usage;

Handles office correspondences and assists in the preparation
of administrative and financial documents such as
disbursement vouchers and obligation requests; and

Performs other tasks as may be assigned by the supervisor/s or
other higher authorities to support the efficient operation of the
office.

Education refers to the formal or non-formal academic, technical, or vocational studies that will enable the candidate to
successfully perform the duties and responsibilities indicated in the Position Description Form (PDF) (DBM-CSC Form No. 1,
Revised 2017) of the position to be filled (As defined under Sec. 43 of 2025 CSC ORAOHRA, revised 2025).

Experience refers to the skills and knowledge gained or acquired by an individual in previous or current employment in either
the government or private sector, whether full-time or part-time, which would enable him or her to perform the duties of the
position to be filled as provided in the PDF. (As defined under Sec. 57 of 2025 CSC ORAOHRA, revised 2025).

Training refers to formal or non-formal training courses and HRD interventions such as coaching, mentoring, job rotation,
seminars, workshops, and others to enable the candidate to successfully perform the duties and responsibilities as indicated
in the PDF or Job Description (JD) of the position to be filled (As defined under Sec. 62 of 2025 CSC ORAOHRA, revised

2025).

No. 5 V. Luna Road Corner East Avenue, Quezon City, Philippines

@ 8927-63-04; Trunklines spégya&@pa-w-go e Fax No.: 8928-27-72




CS Form No. 9
Revised 2025

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the NATIONA

Republic of the Philippines
NATIONAL SECURITY COUNCIL
Request for Publication of Vacant Positions

Electronic copy to be submitted to the CSC FO
must be in MS Excel format

@%

Y COUNCIL:

ADG RICHELIEU RAYMUND/C. REMANDABAN

HRMO
Date: n_xJ O iOZB
Qualification Standards
Salary/ Competency/ Area
K Position Title (Parenthetical Title, | Plantilla Item | Job/ | Monthly of Specialization/ Place of
' if applicable) No. Pay | Salary Education Training Experience Eligibility Residency Assignment
Grade Requirement
(if applicable)
1 |Information Officer Il NSCB-INFO2{ 15 42,178 |Bachelor's degree |4 hours of 1 year of relevant|Career Service |*Results-Oriented |Strategic
(Republication) 11-2024 relevant to the job [relevant training |work experience |Professional/ |*Good Communicati
Second Level |Communication on Office -
Eligibility Skills (verbal and  |Office of the
written) Director-
Client Orientation |General

*Technical Writing
Skills

*Resource
Management Skills




2 |Planning Assistant NSCB-PLA-1{ 8 22,423 |Completion of two-|4 hours of 1 year of relevant|CS *Results-Oriented  [Planning and

(Republication) 1998 year studies in relevant training [work experience |Subprofession [*Good Knowledge
college al/ First-Level |Communication Management
Eligibility Skills (verbal and |Service -
written) Planning and

+Client Orientation |Policy
*Technical Writing |Division
Skills

*Resource
Management Skills

xx Nothing follows xx

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the
following documents to the application letter and send these to the address below not later than 07 March 2026.

1. Application letter addressed to the National Security Adviser and Director-General EDUARDO M. ANO. Kindly indicate the position title, item number, and unit/office
assignment;

2. Fully accomplished and updated Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2025);

. Duly accomplished Comprehensive CS Form 212 Attachment - Work Experience;

. Performance rating in the last 2 rating periods (latest rating period prior to the application);

. Copy of Transcript of Records and Diploma;

. Copy of NBI Clearance (for external applicants only);

. Certificate of eligibility/rating/license;

. Copy of Certificates of Training Attended*; and

9. Certificates of Achievement, Awards, and Recognition (i.e., Publications/Authorships, Consultant/Resource Speaker, Membership in a Professional Organization, and

0o ~NOO O~ W

This Office hiahly encouraqes all interested and qualified applicants to apply. which include persons with disability (PWD) and members of the indigenous
communities. irrespective of sexual orientation and qender identities and/or expression, civil status. religion, and political affiliation.
This Office does not discriminate in the selection of emplovees based on the aforementioned pursuant to Equal Opportunities for Emplovment Principle (EOP).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to the head of office/ human resource management office/records
office, as the case may

RICHELIE UND €. REMANDABAN
Assistant Director-General

No. 5 V. Luna corner East Avenue Quezon City
recruitment@nsc.gov.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



