Tepublic of the Philippines

Office of the President
National Securify Council  sacowc pummas

NOTICE OF VACANT POSITION

The National Security Council (NSC), through the Third Level Human Resource
Merit Promotion and Selection Board (HRMPSB), is now accepting applications for the
vacant Assistant Director General position.

All applicants are advised to upload the following requirements in the NSC Online
Application Form through this link: https:/forms.office.com/r/BzZMU7hZQNn or QR code
below not later than 03 August 2026:

NSC Online Application Form

1. Application letter addressed to the National Security Adviser and Director-General
EDUARDO SL OBAN JR. Kindly indicate the position title, item number, and
unit/office assignment;

2. Fully accomplished and updated Personal Data Sheet (PDS) with recent passport-
sized picture (CS Form No. 212, Revised 2026) which can be downloaded at
WWW.Csc.gov.ph;

3. Duly accomplished Comprehensive CS Form 212 Attachment - Work Experience
Sheet which can be downloaded at www.csc.gov.ph;

4. Performance rating in the last 2 rating periods (latest rating period prior to the

application);

Authenticated/Certified True Copy of Transcript of Records and Diploma;

Authenticated/Certified True Copy of Certificate of eligibility/rating/license;

Copy of NBI Clearance (for external applicants only);

Copy of Certificates of Training/program attended*; and

Certificates of Achievement, Awards, and Recognition* (i.e., Awards and Recognition,

Innovation or Research, Subject Matter Expert / Membership in a National Technical

Working Group or Committee, and Resource Speakership / L&D Facilitation).

©eNOO

*Records that are unsupported by any certification will not be counted or considered relevant
for meeting the requirements of the position.

Applications received beyond the last day of posting will not be acted
upon. Applications with incomplete documents shall not be entertained.

Next-In-Rank employees should signify their interest by applying in writing otherwise, they
waive their rights to the vacant position/s.
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An applicant may be referred to offices other than his/her indicated preferences, based
on organizational needs and the evaluation of his/her qualifications.

Should you have any questions or concerns, please contact the HRDD at telephone no.
89274245 (loc. 1502) or 89282771.

For strict compliance.

DDG B IN R. MADRIGAL JR.
Deputy torrGeneratand Chief of Staff
Chairperson, HRMPSB for Third Level Position

Equal Employment Opportunity Statement

As an advocate of the Equal Employment Opportunity Principle, the NSC encourages and
welcomes all applicants regardless of age, religion, political affiliation including persons with
disability, members of indigenous communities, and those from any sexual orientation and
gender identities.

Privacy Statement

The National Security Council is committed to protecting the privacy and security of
applicants' personal information. All data collected through the application process shall be
processed in compliance with the Data Privacy Act of 2012 (R.A. No. 10173) and shall be
used exclusively for recruitment and hiring purposes. Personal information will be handled
with strict confidentiality and will not be disclosed to unauthorized parties without the
applicant's consent, unless required by law.

All actions are anchored on Special Order No. 2022-190 or the Guidelines for the Merit
Promotion and Selection of Third-Level Career / Permanent Positions.
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National Securify Council

Bepublic of the Philippines

Office of the President

BAGONG PILIPINAS

NOTICE OF VACANT THIRD LEVEL POSITION

Position Title

Assistant Director General (Anticipated Vacancy)

Place of Assignment

Policy and Strategic Studies Office

Item No.

NSCB-ADG-1-1998

Salary Grade/
Monthly Rate

SG 29/#187,531.00

Other Incentives/Bonuses

Monthly Personnel Economic Relief Allowance
Representation and Transportation Allowance
Mid-Year Bonus

Productivity Enhancement Incentive

Clothing Allowance

Cash Gift

Year-End Bonus

CSC Minimum
Qualification Standards

Education: Bachelor’s Degree

Experience: 3 years of supervisory experience

Training: None required but preferably with relevant supervisory
trainings

Eligibility: Career Executive Service Officer/Eligible (CESO/CESE)

Preferred Qualification
Standards

Education: Master’s degree relevant to the job

Experience: Not less than 10 years of supervisory experience, at
least as Director

Training: 120 hours of relevant supervisory trainings

Eligibility: Career Executive Service Officer/Eligible (CESO/CESE)

Duties and
Responsibilities

1. Manage the general workflow in the three Branches; prioritize
the research agenda; ensure the quality and timeliness of the
varied reports; and ensure compliance with the administrative
and financial requirements for the Office/Branches;

2. Assist the DDG OPNS in the overall work of the three Branches,
including completing tasks/requirements assigned to the ADG
OPNS;

3. Represent the NSC in relevant interagency bodies; advocate
and assist in the coordination and assessment of the
implementation of the NSP/NSS;

4. Act as Project Manager or Action Officer for specific
research/study activities and ensure completion of the needed
activities in order to submit the required report/output. In this
connection, preside over interagency meetings and/or
represent the NSC in interagency meetings; build and maintain
network of Filipino and foreign experts and scholars from many
disciplines/expertise;

5. Mentor and coach the officials and staff of the Office/Branches;

6. Act as the Office's Delivery Unit QMS/ISO Representative and
perform the stated functions;

7. Perform duties as a Member of the Promotion and Selection
Board, Personnel Development Committee, and such other
committees where the ADG OPNS is designated as a Member;
and

8. Perform other duties and
required/instructed.

responsibilities as may be
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